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Why? 
Perform this procedure if:  

 You need to change a patient’s phone number, cell phone number 

or email address.  

 A patient no longer wants to be notified by U-Sleep™.  

 You need to change when U-Sleep notifies a patient.  

How? 
1 Sign in to U-Sleep. 

2 Click the People tab. 

3 Search for the patient whose notifications you want to edit. 

4 Click the Notification Preferences tab. 

5 Click Edit. 

6 Make your changes in the email ( ), phone ( ) or text message (also 

known as SMS) ( ) rows: 

 To turn off notifications of a specific type, uncheck the check box 

next to the desired notification method. 

 To change the email address or phone numbers, enter the new 

text in the Details column. 

 To change the days when a patient is notified, go to the Day/Time 

Preference column and click the day buttons to turn them on or 

off. 

 To change the times when a patient is notified, go to the 

Day/Time Preference column and select a new time from the 

drop-down list.  

7 If you change an email address or phone number, click Auto Confirm. 

8 Click Save. 


